
VALLE LINDO SCHOOL DISTRICT 
 
 

JOB TITLE 
TEACHER 
 

POSITION SUMMARY 
To plan, organize and implement an appropriate instructional program as defined and 
required by the State of California in the grade levels and subjects for which the teacher 
has been assigned.  To guide and encourage students to accomplish the mission of the 
Valle Lindo School District that all students realize their maximum potential, empowering 
them to be challenged intellectually, physically fit, socially responsible and culturally 
sensitive. 
 

ESSENTIAL DUTIES AND RESPONSIBILITIES  
1. Plan, prepare and deliver instructional activities that facilitate active learning 

experiences. 
2. Develop themes of work and lesson plans. 
3. Establish and communicate clear objectives for all learning activities. 
4. Prepare classroom for class activities. 
5. Provide a variety of learning materials and resources for educational activities. 
6. Provide different instructional resources and methods to meet students’ needs. 
7. Instruct and monitor students in the use of learning materials and equipment. 
8. Use relevant technology to support instruction. 
9. Observe and evaluate students’ performance and development. 
10. Assign and grade classwork, homework, tests and assignments. 
11. Provide appropriate feedback on work. 
12. Encourage and monitor the progress of individual students. 
13. Maintain accurate and complete records of students’ progress and development. 
14. Update all necessary records accurately and completely as required by law, district 

policies and school regulations. 
15. Prepare required reports on students and activities, including daily attendance. 
16. Manage student behavior in the classroom by establishing and enforcing rules and 

procedures. 
17. Maintain discipline in accordance with school rules and disciplinary systems. 
18. Apply appropriate disciplinary measures where necessary. 
19. Provide student support, counseling students with academic problems, and 

providing encouragement. 
20. Participate in extracurricular activities such as social activities, sporting activities, 

clubs and student organizations. 
21. Participate in department and school meetings, parent meetings and professional 

development activities. 
22. Take direction from the administration. 
23. Communicate with administration, colleagues and employees. 
24. Communicate necessary information regularly to students, administration, 

colleagues and parents regarding student progress and student needs. 



25. Keep up to date with developments in subject area, teaching resources and 
methods, make relevant changes to instructional plans and activities. 

 

KNOWLEDGE, SKILLS AND ABILITIES (Position Expectations) 
1. Knowledge of subject matter taught. 
2. Knowledge of relevant technology. 
3. Self motivation, high energy level, verbal and written communication skills. 
4. Attention to detail, high work standards. 
5. Problem solving, decision making. 
6. Organizing and planning. 
7. Learning orientation, critical thinking. 
8. Stress tolerance, flexibility, adaptability, initiative. 

 

POSITION REQUIREMENTS 
1. Bachelor’s Degree or higher from an accredited institution. 
2. Valid California teaching credential. 
3. Certification for working with English language learners. 
4. Possession of valid California Driver’s License. 
5. TB test clearance. 
6. Criminal Justice Fingerprint clearance. 
 

WORK ENVIRONMENT 
Classroom and outdoor environment. 
 
Strength: Medium-heavy.  Exert force 10-60 lbs. occasionally, 10-30 lbs. frequently, up to 
20 lbs. constantly.  Lifts and carries boxes such as packaged deliveries as well as school 
supplies, and textbooks. 
 
Physical Demands: Standing, sitting, walking, frequent stooping, bending at the waist, 
reaching, kneeling, and crouching. Physically fit to keep up with students while 
supervising on playground, during physical education activities and to ensure student 
safety in time of need (i.e. student injury, earthquake, school fire, etc.).  Dexterity of hands 
and fingers to operate a computer keyboard, and correct papers.  Hearing and speech to 
communicate in person or over the telephone, to exchange information, teaching, and 
make presentations. Vision: near and far acuity, depth perception and color vision. 
 
Environment Conditions:  Exposure to weather with temperatures ranging from mild to 
moderate to extreme cold/heat.  Majority of work done in classroom setting both indoors 
and outdoors. Exposure to noise levels ranging from moderate to loud for occasional to 
frequent time periods.  
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